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Abstract:
Defines the ground rules for submission of contributions and voting process.



Objectives addressed and/or introduced:
Establish a framework for submission of contributions to Table Fest II work group



Disclaimer Notice:
This document is offered as a reference for all discussions of submission to Table Fest II (ANSI C12.19-1997, IEEE 1377-1997, MC-Requirements).



Summary of modifications to the Standard Document:
None

GROUND RULES

FOR

ANSI C12 S/C 17, INDUSTRY CANADA TASK FORCE, IEEE SCC31

ON

REVISIONS TO ANSI C12.23/IEEE 1377

This working session is jointly sponsored by ANSI C12 Subcommittee 17,IEEE SCC31, and Industry Canada Task Force on Metering Communications.  The purpose is to establish a consensus on revisions and extensions to the ANSI C12.23 standard on Complainance Testing under the terms established by the Memorandum of Understanding pertaining to the revision of this standard and signed by each organization.

Participation

Participation is open to all members of the sponsoring organizations and all others with an interest in utility metering.

Methodology

Purpose
The purpose of the meeting is to establish consensus; however, it may not be possible to reach unanimity on all points.  Every effort will be made to accommodate all viewpoints.  In some cases, in order to advance the work of the session, consensus will be considered the will of the majority. 

While jointly sponsored by the three groups any meeting of this working group will not be a formal meeting of any of the organizations.  Any votes taken will be for the purpose of establishing consensus and will not be binding on any of the sponsoring standards making bodies.

Scope

The group shall work on the following changes to the Standard

1. Corrections of errors.

2. Editorial.

3. New concepts (Scopes and goals to be defined by the group).

Schedules

· Notice of meeting shall be prepared by chair 4-5 weeks prior to meetings

· Agendas shall be prepared by the chair and distributed 3-5 weeks prior to meetings.

· Notices shall be managed by NEMA via E-Mail or by other means as requested on a case by case basis.

Procedures

Completion of work

· Completed work, which meets the goals stated in the “Objectives Document”, will be released back to the individual sponsoring bodies.

Contributions

· Work from written contributions “and we mean it!”

· All submitted contributions shall be discussed

· Discuss contributions that are consistent with the scope

· Maintain backward compatibility whenever possible.

· Submitted to the editor at the meetings or electronically.

· Contribution management documents (objectives and status) shall be maintained by the Editor and distributed by the Secretary with minutes and agenda.

· Two versions of the working document will be maintained in MS-Word 6 or 7, the “clean” version and the “changed” version.

· The author must provide a sufficient number of hard copies at the meeting.

Access to the work

· Through WEB site that is maintained by: 

NEMA:
http://www.forums.nema.org
Nertec:
http://www.nertec.com or

www.nertec.com using anonymous FTP access.

· Submission of Contributions

· Terry Penn is the editor, Email: tlpenn@southernco.com, Alternate Email: terry.l.penn@gpc.com.

· Michel Veillette is the Co-editor, Email: michel@nertec.com 

· The Editor maintains the table of contents of the working document.

· The contributions will be assigned numbers by the Editor.

· The editor uses Exploder to distribute information to users.

· The editor shall post all contributions and the working document and other related documents to the NEMA and Nertec Web sites.

· Contributions shall be written in Standard Template Format (most recent version of CT0101-003-x) using MS-Word 6.0 or 7.0

· The syntax used shall be consistent whenever possible with “End-device Description Language (EDL, section 5.0 of the standard).

· Intention to submit contribution shall be posted to the Exploder and the Contact person (see cover page), for inclusion in the Agenda, 4-5 weeks prior to the meeting at which it will be presented.

· Presentation

· All Contributions shall be introduced in three stages

1. It is desirable that submission to the Editor for distribution be at least one week prior to the scheduled meeting at which the contribution is to be presented.

2. The contribution shall be given 5-10 minutes to be introduced as an abstract short presentation.

3. Full presentation and group discussion will be scheduled.

