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Members Present:

	Anderson, Michael
	Landis+Gyr, Inc.

	Burns, Martin
	Hypertek, Inc.

	Jennings, Janice
	Schlumberger Electricity

	Kotewa, Larry
	Center for Neighborhood Technology

	Martin, Peter
	Distribution Control Systems, Inc.

	Moise, Avygdor
	Future DOS R&D, Inc.

	Nguyen, Vuong 
	Measurement Canada

	Tucker, Richard
	Tucker Engineering, Inc.


Members Absent:

	Balko, Norbert
	Invensys Metering Systems

	Beroset, Ed
	Elster Electricity

	McMichael, Robert
	Itron EIS

	Penn, Terry
	Southern Company

	Veillette, Michel
	Nertec Design

	York, Ted
	THY Consulting

	Zinkowski, Virginia
	GE Industrial


Others Present:

	Nelson, Tom
	NIST

	Snyder, Aaron
	Schlumberger Electricity

	Bradley, Tifani
	NEMA (Committee Secretary)

	Presiding Officer:

	Larry Kotewa, Chairman


1. APPROVAL OF MINUTES

The minutes of the subcommittee meeting held in Lake Louise, Alberta, Canada, on January 20, 2003 were approved as submitted with the editorial note on the following statement:

He has been replaced by Mr. Peter Martin.
2. Approval of the Agenda

The agenda was approved as submitted with the following additions:

· Mr. Burns update on XML project

· IEEE 1377 status 

3. MEMBERSHIP

Mr. Aaron Snyder noted that he would be replacing Mr. Richard Coblens as the alternate for Schlumberger.  Mr. Tom Nelson of NIST requested to be added as mail-only for the C12.17 distribution list.  

4. Maintenance of ANSI C12.18-1996

Staff agreed to draft MOUs to cover C12.18 and C12.21, which mirrored C12.23, except for changes in the Statement of Work.  Members reviewed the draft MOUs for editorial changes and requested that the MOUs be submitted for execution.

Action:  Staff to work with Measurement Canada and IEEE for execution of MOUs for C12.18 and C12.21.

Staff reported that the contribution subfolder on the NEMA Forums website under C12.17 Subcommittee has been created in order to post the contribution from 2003 and beyond.  Members requested information regarding the operation of NEMA Forums (Exhibit A).  

Action:  Staff to forward information regarding NEMA Forums to members.

Action:  Staff to update NEMA Forums with 2003 contributions.
5. MOU for C12.23

Staff reported that NEMA and IEEE signed the MOU.  Mr. Nguyen (Measurement Canada) signed the MOU at the meeting for full execution.

6. Meter Registration / TDL Availability

Dr. Moise presented contribution SC0304-001-1 (Registry Proposal) to the members (http://forums.nema.org/~ansi_c12-17/upload/SC0304-001-1-registry-proposal.doc).  The members discussed the objective of the proposal, development of intellectual and material property, discontinuation of service issues, and access and fees.  After extensive discussion, the contribution was accepted (6 approve, 0 opposed, 1 abstain).  Members agreed to review the contribution in preparation for the July 2003meeting in Halifax and focus on the following items before that meeting:

· NEMA, IEEE and MC shall have first right for refusal to the Intellectual property developed for the creation, operation and maintenance of the registries; subject to their facilitation and contribution into the project.

· NEMA shall provide to the registrar free and clear a right-to-use license to the Root ApTitle and Root Class object IDs currently registered by NEMA on behalf of C12. 

Action:  Members to gauge interest of NEMA and IEEE on the proposal. 

7. Other Business

7.1. Mr. Burns update on XML project

This item was moved to the agenda for C12.17 WG2 meeting.
7.2. IEEE 1377 status

This item was moved to the agenda for C12.17 WG2 meeting.
8. Meeting Schedule

The next meeting is in Halifax, Nova Scotia, Canada on July 14-18, 2003.  Below is the schedule:

	Measurement Canada
	Monday
	July 14
	1:00 p.m. – 3:00 p.m.

	SC17
	Monday
	July 14
	3:00 p.m. – 5:00 p.m.

	C12.17 WG 1
	Tuesday
	July 15
	8:30 a.m. – 5:00 p.m.

	C12.17 WG 1
	Wednesday
	July 16
	8:30 a.m. – 5:00 p.m.

	C12.17 WG 1
	Thursday
	July 17
	8:30 a.m. – 5:00 p.m.

	C12.17 WG 1
	Friday
	July 18
	8:30 a.m. – Noon


St. Louis, MO, September 8 – 12, 2003

9. ADJOURNMENT

The meeting convened at 3:10 p.m. and adjourned at 5:04 p.m.





Reported by






Tifani Bradley






May 5, 2003

Attachments:
Exhibit A – NEMA Forums Instructions

Guidelines for Using NEMA Forums

NEMA Forums operates on  WebBoard 3.0  which is produced by the vendor, O’Reilly. Following are some guidelines to get you logged on the first time. There is a wonderful help section once in the Forum from which most of the following information was taken.

WebBoard is very easy to use. Do not be discouraged looking at this document’s length, we’re just providing all the information you need, and some you may not.

What is WebBoard?

WebBoard is a tool for online conferencing. Sometimes referred to as forums or discussion groups, online conferencing allows you to share information with others quickly and easily. You and your members can post messages to each other or participate in real-time chat sessions. (We will not spend time on the chatting feature because it will bog down the server.)

Getting to the Forum

Go to the main navigation bar on the NEMA web site and place your mouse on Standards. A drop-down menu appears. On the drop-down menu, select and click on Forums. You will be directed to the Forums page which will show a list of available forums you can participate. 

Logging in as a Guest 

If you just want to browse the conferences without posting messages or participating in chat, you should log in as a guest. To do so, click Guest on the login page. The main Forums page appears with the Conferences list and a welcome message. 

Logging in as a New User 

If you want to participate in a Forum either by posting messages or chatting, you must be a registered user and have your own Forum account. If you do not yet have an account, you can self-register and create your own account by selecting a login name and password and providing some additional information such as your real name and email address. 

When selecting your login name and password, keep in mind the following: 

your login name and real name should be different 

your password should be different from your login name and you should keep it secure 

your login name must be unique so you may be asked to use a different login name. 

To log in as a new user, follow these steps: 

1. On the Forum login page, click New User. The New User Information form appears. 

2. Follow the directions on this page and fill in the required blanks (marked with red dots). You can later change or add to this information by editing your user profile (see the section ). 

3. At the end the form, select whether to view Forum in frames or non-frames mode. The default is frames, which enables you to view the Conferences list while reading and posting messages. To use frames, you must be using a level 3 or higher browser. If your browser does not support frames or you prefer to not use frames, select the No frames mode. 

4. When you have completed entering information on the form, click Create. If your login name is unique, WebBoard creates the account and displays the main Forum page. If your login name was already being used or some other information was missing, you must complete the form again and resubmit it. 

Logging in as an Existing User 

If you already have an account, you simply enter your login name and password in the textbox on the login page. Click Enter to complete the login. To have WebBoard remember you on future visits, check the Remember my password box. As long as you enter the Forum from the same browser, WebBoard recognizes you, skips the login page and immediately displays the board's conference list. Note that saving your login information is security risk. If your Forum contains sensitive information, you should not have your password remembered. 

If you misspell your name or password, WebBoard displays a page for you to try again. If you can't remember your login name or password, log in as a new user and then ask the Forum administrator or manager for assistance. 

Using Forums

Before you start posting messages and participating in chat sessions, you'll want to take a few minutes to become familiar with WebBoard's layout and basic operation, including navigation and functionality. Once you've successfully logged in, either as an existing user, new user, or guest, you will see the Forum's main page, where most Forum activity occurs. 

If you selected frames mode (recommended), you will see the main page has three main activity areas, which are listed below and described in the next sections: 

The conference list (left frame) displays the conferences, topics, and messages. This list can toggle between displaying the conference list and the list of new messages.

The menubar (top frame) has buttons for using WebBoard's commands and features.

The message window (right frame) is the working area where information and forms are displayed. For example, the message window is where you read and post messages, complete user profile information, and execute searches. 

Using the Menubar 

You can accomplish many Forum tasks quickly by using WebBoard's menubar, located at the top of your browser window. This section describes each of the functions you can perform from the menubar. 

Post 

opens a form in the message window to compose and post a new topic to a conference (note, you must select a conference first). 

Refresh 

updates the Conferences list. In general, WebBoard refreshes the list when new messages are posted, but you may want to manually refresh the list on occasion. 

Chat 

displays the Available Chat Rooms list, which gives links to each chat room and tells how many active users are in each. If chat is not available for this Forum (the Forum administrator's prerogative), this button does not appear. 

Search 

opens the Message Search form for finding specific content in topics and/or messages (see "Searching Messages" later in this help page). 

Mark All Read 

displays a list of all conferences and allows you to mark messages as read in one or all of them. Marking messages as read eliminates the NEW icon next to the message and changes the title of the message from italic to regular font. WebBoard does not automatically mark messages read; you must do it manually. 

More 

opens the More Options menu from which you can select the features and functions listed below. 

Edit Your Profile 

displays your user profile information and allows you update it. 

Email Notify 

displays a list of conferences from which you can select which conferences should let you know by email that a new message has been posted. 

Mailing Lists 

displays a list of conferences from which you can select which conferences you want to receive all postings via email. 

Current Users 

lists the users who are currently logged on (updates every 60 seconds). 

Today's Users 

lists the names of people who have logged in today. 

Search Users 

displays a form for finding active Forum users by first or last name. From the search results you can look at any user's profile information. 

Top 10 Users 

lists the top 10 users by the number of logins. 

Top 10 Posters 

lists the top 10 message posters. 

New Messages 

lists all messages that are marked New. The new messages are listed in the Conferences list frame. 

Today's Messages 

lists conferences that have messages posted today. 

Conference Profiles 

lists each conference with a brief description of its purpose. 

List Boards 

lists each virtual board on this site that you have visited. Each board name is a link to that board, which lets you move easily among boards. 

Login as a Different User 

lets you to log in as a different user to the current board. If the board uses Basic Authentication, you will have to close and reopen your browser to log in as a different user. 

Help 

displays Help for WebBoard features (these pages). 

Logoff 

ends your WebBoard session and displays another page. Logging off provides a bit more security for Forum users. 

Browsing Conferences, Topics, and Messages 

Before you start posting messages, take a few minutes to browse through the conferences, just as you would browse through several books before selecting one for complete reading. Looking through the conferences, topics, and messages gives you a good idea of what information is on this board, as well as how others are presenting information. 

Conferences are the idea starters for the board. Topics and messages provide the content for conferences. A conference is created by a Forum administrator or manager but the real discussion begins when someone posts a topic to it. Other users can reply to the topic by posting reply messages at any time. All messages in a topic may have the same name as the original topic or a different name; however, reply messages are indented under the topic message-a visual clue to show the relationships. 

WebBoard's ability to let you browse by conference or topic from the Conferences list means you can either follow a subject exhaustively or pick and choose just the messages you want. The Conferences list shows all the conferences on this board. An expansion box (+ icon) to the left of a conference name indicates that the conference has topics and messages. The numbers in parentheses to the right of the conference name tells how many total and how many new messages are in it. Conferences with new messages have a NEW icon to the right of the conference name. 

To display the topics in a conference, click the conference name or the expansion box. You can expand one conference at time. When you expand another conference, the previous topic list collapses. Or, you can close the conference list by clicking the expansion box again 

An expansion box to the left of the topic name indicates that this topic contains more than one message. Topics and messages both have hyperlinks that you can click to open them in the right frame. To the right of each topic and message is the poster's name and date. The poster's name is also a hyperlink to that person's profile. 

Notice the handy arrows and hyperlinks to quickly navigate through large conferences with many topics. Clicking a down arrow to the left of the conference name lets you see groups of topics incrementally. At the end of the group of topics, you can click Next or Bottom to bring you to the next set of messages or to the end. Previous and Top links appear at the end of the list so you can return up through the topics or back to the top of the conference. 

Reading Messages 

WebBoard's messages are arranged logically with the earliest (original topic) message at the top of each topic list. You can follow a thread from its beginning if you desire, or jump in at a later point. When you click a message on the Conferences list, the message appears in the right frame (unless you are using non-frames mode). By default, all subsequent messages in the topic are displayed so you can read them in order. This viewing mode is called the Full topic view, which you can change to a one-message-at-a-time mode by editing your user profile. Note that you cannot see messages earlier in the list; however, you can click the Previous hyperlink in the Message menu. 


Follow these steps to read specific messages: 

1. From the Conferences list, select the conference you want to view and click its name or the expansion box (+ icon). 

2. Locate the topic you want to read and click its name or the topic expansion box. If you click on the name, the message and replies are displayed in the message window. If you click the topic expansion box, the subsequent messages are displayed. 

3. If you expanded the topic list in step 2 but did not display the message, locate the message you want to read and click its name. The message displays in the Message window. You may need to scroll to read the entire message(s). 

4. When you have finished reading the message, you can select another message to read or you can post a new topic or reply.

Posting Messages

WebBoard conferences can have two different types of messages:

· Topic messages start a new thread of a discussion within the overall subject of the conference. You can start a new topic at any time, and you should start a new topic if your message is not a direct response to a previously posted message.

· Reply messages respond to an existing topic or reply message and keep the current discussion thread going. Replies are always indented under the message being replied to in the Conferences list.

Posting a Topic Message

When you post to a conference, you are starting a new topic. If you have something to contribute to the general theme of a conference, but it doesn’t relate to the existing topic, you can start a new topic. If you are the first visitor to a conference, you will also need to post a new topic message. This section describes how to post a new topic message. 

To post a new topic, follow these steps:

1. Select a conference by clicking the conference name or expansion box (the plus sign to the left of the conference name).

2. Choose from one of three ways to display the Post form:

· From the WebBoard menubar, click Post.

· From an open message, click Post on the message menu.

· From the WebBoard menubar, click More to display the More Options menu. On this menu, click Conference Profiles to display a list of all conferences. Click the conference to which you want to add a new topic. From the conference profile, click the Post a message to this conference link.

3. Enter the new topic name in the Topic field. Keep the topic name short.

4. Choose any of the following options by checking the appropriate box(es) in the menu at the top of the message posting form.

· Convert line breaks to HTML breaks to automatically turn line breaks into carriage returns or blank lines. If you deselect this option, all lines in your message are run together.

· Preformatted text (No HTML) to turn off HTML features. This setting is helpful when you are inserting text from another source.

· Anonymous to post anonymously. Your name is not attached to the posting.
· Preview message to review your message before you post it.
· Preview/Spell check to review and spell check your message: this is a default setting.
· Attach File to attach a file to your message.
5. Type in your message. You can include HTML tags for formatting as well as links to other webpages and images. Note that any links you include must have the full URL, such as http://www.myserver.com/linked.html. Some Webboards may not allow active links in messages. If you have a question about this feature, contact the Webmaster.

6. When you complete your message, click Post. Depending on which options you have selected, WebBoard either posts your message immediately or allows you to preview it (with or without spell checking). 

When the new message is posted, the Conferences list refreshes automatically, showing the new topic.

Attaching Files to Your Message

Attaching files to your WebBoard messages is a handy way to give your members ready access to information that doesn’t fit well in a text message. For example, you may want to provide a spreadsheet or video clip for your members to review. You can attach one or more files to a message posting.

To attach a file to your message, follow these steps:

1.    Check Attach file on the Post message form.

2. Type in your message and click Post. If you selected Preview/Spell check or Preview, complete the preview and click Post. The Attach a File form opens.

3. Click the appropriate Category radio button for the file you wish to attach. The category you select causes WebBoard to display the corresponding icon next to the file-attachment link in your posting, which gives your members a quick idea of the file type. The categories are as follows:

· Unknown if you do not know what type of file you are uploading.

· Document if this is a text file.

· Image if this is a graphics file.

· Audio if this is a sound file.

· Multimedia if this is a multimedia file.

· Application if this is an application (i.e. files with .exe extension).

4. Enter the name and path to the file in the File to upload field;

-- OR --

Click Browse to select the attachment you want to upload from your directories. A File Upload dialog opens. Navigate through your directories to select the attachment. Click Open to continue or click Cancel to return to the file attachment form. If there is no Browse button, your browser doesn’t support file attachments.

5. Enter the description of the file attachment in the File description field.

6. If you want to attach more files, select Upload Another.

7. Click Upload Now to attach the file to your message. Depending on the size of the file and speed of your connection, this process may take a few minutes. Your message is immediately posted to the conference. The attachment appears as a hyperlink at the end of the message. An icon indicates the file type and the size of the file in kilobytes follows the filename.

Posting a Reply Message

You can post a reply to any message within a topic. For example, if a topic has 10 messages, you can reply to the first message or to the tenth message. Whenever you reply to a message, your new message is indented under that message in the Conferences list to show other readers the thread of the conversation. Replies are displayed chronologically within each topic. You can also reply to a posting privately, by sending an email message to the original message poster. This section describes these two types of replies: public and private. In addition, note that posting a reply message uses many of the same basic steps as posting a topic message; these steps were the topic of the previous section.

To post a public reply

To reply publicly to the message you are currently reading, use one of the following options:

· Select Reply from the menu at the top of the message you wish to respond to.

· Select Reply/Quote from the menu to include text from the original message.

WebBoard displays a message-creation form for you to complete. The form is the same as the one for posting a new topic except the topic from the current message is displayed. You can use this topic or change it. Otherwise the form works the same as described in “Post a Topic Message” earlier.

To send a private reply

Rather than post a reply to the whole conference, you may prefer to send a reply only to the individual who posted the message. Some replies need to be shared with all the participants of a conference, while others are appropriate only for the individual who posted the message. WebBoard lets you reply privately to the message author by email. Note that if a message was posted anonymously, you can’t send a private response.

To reply to the author privately to the message you are currently reading, use one of the following options:

· Select Email Reply from the menu at the top of the message you wish to reply to.

· Click the poster’s email address link in the Form field of the message.

WebBoard launches the email program associated with your browser with the recipient’s email address included (but not the topic or any text from the message posting). You must enter a subject and your response. You may also wish to cut and paste the WebBoard posting to provide context for the recipient.

Editing Messages

You can edit messages you have posted. For example, if you want to add or remove information from a message, do so by editing it. Or, if you want to change the topic for a message, editing it is the way to do it. Note that if you posted a message to a board that does not require authentication (that is, you did not have to give a username and password to log in), the editing feature is unavailable.

To edit your message, follow these steps:

1. From the Conferences list, locate the message you want to edit. Click its name to display it in the Message menu.

2. From the message menu, click Edit. An Edit Message form opens.

3. Make the desired changes to the topic or text.

4. Choose any of the following options by checking the appropriate box(es) in the menu at the top of the message-posting form:

· Convert line breaks to HTML breaks to automatically turn line breaks into carriage returns or blank lines. If you deselect this option, all lines in your message are run together.

· Preformatted text (No HTML) to turn off HTML features. This setting is helpful when you are inserting text from another source.

· Anonymous to post anonymously. Your name is not attached to the posting.

· Preview message to review your message before you post it.

· Preview/Spell check to review and spell check your message; this is a default setting.

· Attach File to attach a file to your message.

5. When you complete your edits, click Post. Depending on which options you have selected, WebBoard either posts your message immediately or allows you to preview it (with or without spell checking) and/or attach a file. 

Deleting Your Messages

Once you have posted a message, you can delete it from the conference. You can only delete your own messages. Note that if you posted a message to a board that does not require authentication (that is, you did not have to give a username and password to log in), the delete feature is unavailable.

To delete a message, follow these steps:

1. From the Conferences list, locate the message you want to delete and click its name.

2. From the message menu, select Delete. WebBoard displays a message asking if you are sure you want to delete the message.

3. Click Yes if you want to delete this message. Your message is immediately deleted from the conference.

4. Click No if you want to keep this message in the conference.
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